CHANGE IN SCHEDULE

THE FOLLOWING REQUEST/INFORMATION MUST BE SUBMITTED TO THE VICE PRESIDENT/DEAN OF INSTRUCTION'S OFFICE FOR ANY PROPOSED CHANGES AFTER THE SCHEDULE HAS BEEN APPROVED AND PRINTED.

 Person making request: __________________________________________________________

 Date:  ______________________________

I propose the following change to the _____________________________________ term schedule:

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

Reason for change:

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

Approved:  _______________________________________________________, Division Director

I approve the proposed change and validate that the instructor is the primary teacher for the course.  Additionally, the instructor meets the credentials established by the Commission on Colleges to teach this course.  With this change the instructor will be teaching a total of _____________________ hours for the ________________________________ semester.

Approved: ____________________________________, Dean of ___________________________

Date ______________________________________.

