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Bright Futures and Careers Begin Here!

Northeast Alabama Community College

Distance Education Proctor Agreement
Instructions:  Submit this form to your instructor prior to the examination. You may choose to complete the form electronically or in handwritten format. Use only black or blue ink. Make certain to sign this form.
	Course Prefix and Number
	
	Course Title
	

	Instructor Name
	
	Semester & Year
	

	
	
	
	

	Student Name
	
	S.S. Number
	

	Mailing Address
	

	Phone
	(      )
	Email 
	

	
	
	
	

	Proctor Name
	
	Title/Position
	

	Institution
	
	Phone
	(      )

	Mailing Address
	

	Email
	
	


Student Agreement
I agree to the following:

· To be responsible for locating a proctor who meets the requirements as specified below this agreement
· To make an appointment for the exam according to the required dates

· To provide the proctor with appropriate mailing materials including postage or to reimburse the proctor for mailing expenses

Student Signature: _________________________________       Date_________________
Proctor Agreement
Acting in the capacity of proctor, I affirm that the following statements are true:

· I am an administrator, librarian, or teacher at a community college, university, or elementary or secondary school.
· I am neither related to nor a friend of the student.

· I will follow the instructions for the exam.

· I will personally, on a voluntary basis, administer and oversee the exam.

· I will personally mail the completed exam back to the designated instructor at Northeast Alabama Community College as soon as the student has finished the exam.

Proctor Signature: _________________________________  
Date _________________
This form must be on file with the instructor prior to the scheduled exam.

Return to:               Instructor’s Name
                               Northeast Alabama Community College

                               P.O. Box 159

                               Rainsville, AL 35986

Instructor Contact Information:

Phone: (256) 228-6001 or 638-4418 ext. _______ 
Email __________________________
Instructor Approval: __________________________ 
Date _________________
                                                     Signature
PAGE  
Ad hoc Distance Learning Committee.
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