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Bright Futures and Careers Begin Here!

Northeast Alabama Community College

Distance Education Policy Compliance 
Instructor’s Report
This form serves as a guide for documenting compliance with the distance education policy. It is to be completed at the end of each spring semester for each online course taught during fall and spring semesters. Please save this form to your computer as a Word document (.doc extension), and use the following format to name each file: DEPCIR_InstructorName_Course_Semester.

(Example – DEPCIR_Fricks_SPA101_SP10)
Submit the completed form via e-mail to the Vice President/Dean of Instruction, with a copy e-mailed to the Office of Institutional Planning and Assessment (mannl@nacc.edu). The deadline will be the same as the date and time for spring semester grades. Please submit only one form for all redundant courses, fall and spring semesters.
Instructor: 
     
Course: 
     
Term (s): 
     
1. Describe how you ensured the integrity and credibility of the course. Include the date and type of on-campus or proctored activity.  (Refer to Northeast Distance Education Policy #2: Instructors must demonstrate how student work is monitored to assure integrity. Instructors will administer at least one on campus examination or activity supervised by the instructor or an approved proctor. Students unable to travel to campus must take the exam under the supervision of an approved proctor. Students must submit proctor applications for approval prior to the scheduled examination. Instructors and approved proctors shall require students to show a photo ID.)
2. What provisions in your distance education course did you make for instructor-student and student-student interaction? (Refer to Northeast Distance Education Policy #6:  Each course must specify how the instructor will provide structured, scheduled access and interaction with distance education students and among students.  The instructor must maintain records of this interaction.)
3. Describe and document your participation in any professional development or other support services regarding distance education.  (Refer to Northeast Distance Education Policy #10:  Faculty who teach through distance education technologies must receive orientation and training from an appropriate supervisor or from the Technology Learning Center. Prior to teaching a Distance Education course, faculty are responsible for acquiring sufficient skills to present the subject matter effectively.)
Curriculum Committee.
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